PERSON SPECIFICATION

Job Title :
Grants Manager
Base:


Woodlands Hospice, Liverpool
	
	Essential

 
	Desirable 
	Assessment 

	Qualifications and training 
	A levels or equivalent,  or equivalent experience
	Fundraising/Management qualification
	Application form 

	
	A proven commitment to continuous personal development
	
	Application form

Interview

	Experience & knowledge
	Demonstrable  working experience in income generation through grant applications

	Knowledge of the Hospice movement and/or working in a charity
	Application form

Interview 

	
	Sound knowledge of charity and fundraising legislation
	
	Application form and Interview

	
	Excellent research skills

	
	Application form and Interview

	
	
	Membership of the Institute of Fundraising
	Application Form

	
	
	Experience of working with Volunteers
	Application form 

Interview 

	
	Proven track record of achieving financial targets 
	
	Application form and Interview

	
	Thorough working knowledge of Microsoft Office packages, email and internet with advanced keyboard skills
	
	Application form 

	
	Experience of marketing of services and / or products to key audiences
	
	Application Form

Interview

	
	Proven ability to coordinate work programmes to deliver to strict deadlines
	
	Application form and Interview

	Special Aptitudes / Skills and Qualities 
	Excellent Interpersonal skills
	
	Interview  

	
	Excellent communication skills written and oral 
	
	Application Form Interview 

	
	Persuasive


	
	Application form and Interview

	
	Demonstrable capacity for self-motivation, clarity of thought, programme planning and effective use of time and resources
	
	Interview

	
	Ability to prioritise work involving multiple tasks and competing demands to meet deadlines 
	
	Application Form Interview 

	
	Forward thinking and able to work independently on own initiative but also as part of a team. 
	
	Application form

Interview

	
	Good decision making and problem solving skills 
	
	Application Form Interview 

	
	Highly organised and pays attention to detail 
	
	Application form

Interview 

	Personal Qualities 
	Confidence and ability to act with diplomacy and tact
	
	Interview 

	
	Ability to present a positive and professional image 
	
	Interview 
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